
User Manual for Registration of International 

Visitors System (IRGZ) 

 
Registration in the system is required for a person whose home institution is outside Poland 

and who: 

1. is not a student of the University of Warsaw at a first-cycle (Bachelor’s) programme, a 

second-cycle (Master’s) programme and/or a long-cycle Master’s programme;  

2. is not a participant in a doctoral programme at the University;  

3. is not a student of postgraduate studies at the University; 

4. is not employed at the University on the basis of an appointment or employment 

contract;  

5. does not perform activities or provide services for the University on the basis of a civil 

law agreement. 

 

Registration does not apply to: 

1. candidates for studies or doctoral schools: Internet Recruitment of Candidates: 

irk.uw.edu.pl  

2. job applicants: https://en.uw.edu.pl/jobs (a separate system is being created for this 

purpose) 

3. volunteers; persons interested in volunteering at the University of Warsaw should 

contact the Volunteer Centre of University of Warsaw: wolontariat@uw.edu.pl 

  



IRGZ Home Page  

https://visitors.uw.edu.pl/pl/    /   https://visitors.uw.edu.pl/en-gb/  
 

 
 

 

1. On the IRGZ homepage there is a possibility to select the English language version 

by clicking on the flag in the upper right corner.  

 

It’s important to choose the more suitable IRGZ language version before opening 

your account as the system will send you notifications in the initially indicated 

language.  

 

2. For the purposes of this manual, we will be using the English version of the system. 

https://visitors.uw.edu.pl/pl/
https://visitors.uw.edu.pl/en-gb/


 
 

3. To access your guest account in the system, click the green button REGISTER 

HERE . 

 

SETTING UP AN ACCOUNT 
 

1. If you are a new user of the system, the first step is to create a user account by 

selecting CREATE AN ACCOUNT. 



 
 

2. You should then read and accept the information on the processing of your personal 

data by ticking the two consents and clicking on the "CONTINUE" button.

 



3. In the next step, you need to enter the email address that will be assigned to your 

user account, set and confirm a password. 

 
4. The system will send a message with a confirmation link to the provided email 

address. 

 

  

 

COMPLETION OF PERSONAL DATA  
1. Once you have created an account, you will need to fill in your personal details in MY 

ACCOUNT (top right corner). 

2. Next, enter PERSONAL FORMS and fill in the data according to the subsequent 

fields of the form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Data should be completed in 3 sections: Basic personal data, Address and contact 

information, Additional personal information. 



 
 

4. In the MY ACCOUNT section you can also select the preferred language of 

notifications that are automatically sent from the system (Polish/English).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REGISTRATION OF ARRIVAL 
 

The IRGZ defines 6 basic arrival purposes: 

● Apprenticeship / internship other than scientific one 

● Didactic classes 

● Scientific research 

● Scientific research and didactic classes 

● Training/Study Visit 

● Other 

 

1. There are two paths to register your arrival: 



a. Select the "Offer" section and first choose the purpose of your arrival. 

 

 
 

 

b. Select the "Units" section and first select the unit to which you are coming as 

a guest. 

 



2. Register your arrival by selecting "Sign up".

3. In the next step you will be asked to answer a set of questions and then click 

"Continue". 



 



4. Once you have answered all the questions, you will be registered to come to a particular 

faculty. 

MANAGING NOTIFICATIONS IN THE SYSTEM (My Account)  
 

1. In the "My Account" section, you can choose which notifications will be sent to you 

in the form of email notifications (to the user's address provided when creating the 

account). 

 

 

 


